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November 23, 2017

MEMORANDUM

TO g ALL EMPLOYEES
Thas Office

SUBJECT 3 Additional Guidelines on the Submission of Statements of
Assets, Liabilities and Networth (SALNs) and Disciosure of
Business Interests

In connection with the annual submission of the SALNs of all employees per Republic Act 6713
and Code of Ethics of this Office, the Office of the Ombudsman had issued Memorandum
Circular No. 2 on the submission of the SALNs and Disclosures of Business Interests.

The following are the gudelines in addition to the previously issued Civil Service Commission
(CSC) guidelines in accomplishing the SALN:

1. Submission of the SATN using the revised form as of 2015 on or before April 30
of every year; and
2. Submission of three (3) original copies duly accomplished with original

signatures of the employee and spouse employed in the government (for joint
ﬁhng)

Please find attached the CSC prescribed form and the guidelines in the filling out of the
Statement of Assets, Liabilities and Net Worth.

For guidance and compliance.

artment Manager
-an Resources & Administration

(02) 829-1909
www.nes.gov.ph




Revised as of January 2015
Per CSC Resolution No. 1500088
Promulgsted on January 23, 2015

SWORN STATEMENT OF ASSETS, LIABILITIES AND NET WORTH
As of

{Required by R.A. 6713)

Note: Husband and wife who are both public officials and employees may file the required statements jointly or separately.
O Joint Filing U Separate Filing O Not Applicable

DECLARART: POSITION:
{(Family Names} {First Name) {M.1 AGENCY /OFFICE:
ADDRESS: OFFICE ADDRESS:

SPOUSE: POSITION:
{Family Name) (First Name) (M.I) AGENCY/OFFICE:
OFFICE ADDRESS:

UNMARRIED CHILDREN BELOW EIGHTEEN {18) YEARS OF AGE LIVING IN DECLARANT’S HOUSEHOLD

NAME DATE OF BIRTH AGE

ASSETS, LIABILITIES AND NETWORTH
{Including those of the spouse and unmarried children below eighteen (18)
years of age living in declaran.t’s household)

1. ASSETS
a. Real Properties*

Subtotal:

b. Personal Properties*




2. LIABILITIES*

TOTAL LIABILITIES:

NET WORTH : Total Assets less Total Liabilities = P

* Additional sheet/ s may be used, if necessary.

BUSINESS INTERESTS AND FINANCIAL CONNECTIONS
{of Deciarant / Declarant’s spouse/ Unmarried Children Below Eighteen (18) years of Age Living in Declarant’s Househoid)

O I/ We do not have any business interest or financial connection.

RELATIVES IN THE GOVERNMENT SERVICE
(Within the Fourth Degree of Consanguinity or Affinity. nclude also Bias, Balae and so)
QO I/ We do not know of any relative/ s in the government service)

£330,

8

1 hereby certify that these are true and correct statements of my assets, liabilities, net worth,
business interests and financial connections, including those of my spouse and unmarried children below
cighteen {18} vears of age living in my household, and that to the best of my knowledge, the ahove-

enumerated are names of my relatives in the government within the fourth civil degree of censanguinity or
affinity.

I hereby authorize the Ombudsman or his/her duly authorized representative to obtain and
secure from all apprepriate government agencies, including the Bureau of Internal Revenue such
documents that may show my assets, liabilities, net worth, business interests and financial connections,
to inciude those of my spouse and unmarried children below 18 years of age living with me in my
household covering previous vears to include the year | first assumed office in government.

Date:
{Signature of Declarant) {Signature of Co-Declarant/ Spouse)
Government Issued 1D: Government Issued [D:
1D No.: 1D No.:
Date lssued: Date lssued:

SUBSCRIBED AND SWORN to before me this day of , affiant exhibiting to me the above-stated
governinent issued identification card.



GUIDELINES IN THE FILLING OUT OF THE STATEMENT OF ASSETS,
LIABT ITYES AND NET WORTH FORM (SALN Revised 2013)

L OBJECTIVES

* To enjoin all public officrs and employees to declare and submit
annually a true, detailed and swom statement of their assets, liabilities
and net worth, including disclosure of business interests and financiel
connections, and to declare to the best of their knowledge their relatives
who are in government service,

¢ To ensure that the assets, hiabilities, not worth, financial conpections and
business interests of the declarant’s spouse and wrenarmied children below
cighteen (18) years of age living i declarant’s houschold are also
disclosed.

II. SCOPE

All officials and employees of national and local govemments, including state
universities and colleges, and govemment-owned and controlled corporations (GOCC)
and their subsidiaries, with or without original charter, shall be covered by these

GOCC refers to any agency organized as a stock or nanstock corporation, vested
with functions relating to public needs whether governmental or proprietary in nature,
and owned by the Government of the Republic of the Philippines directly or througb its
instrumentalities either wholly or, where applicable as in the case of stock corporatians,
to the extent of at least a majority of its outstanding capital stock.

Those serving in honorary eapacity, laborers and casual or tEmpomry workers are
exempted from filing the SALN. However, those holding career positicns under
temparary status are required to file their SALN.

OL RULES IN ACCOMPLISHING THE STATEMENT OF ASSETS,
LIABILITIES AND NET WORTH (SALN) FORM

A. APPLICABLE LAW

For purposes of declaring on?’s assets, liabilities and net worth, the
governing law shall be Republic Act No. 6713 or the Code of Conduct and
Ethical Standards for Public Officials and Employess.



B. CONTENTS OF THE STATEMENT OF ASSETS, LIABILITIES AND
NET WORTH (SALN} FORM

1. BASIC INFORMATION

a.

Spouses who are both public officers and empioyces shall bave the
option to file their SALN either jointly or scparately.

In case the declarant is single or married but whose spouse is not in
the government service, he/shall shall tick off the box marked as “Not
Applicable.”

In case of joint filing, ail real and persanal propertics shall be deciared
including their respective parapheraal and capital propexty, if there
are any.

The change of civil status of the declarant after December 31 of the
preceding year shall not affect the nature of the properties declared.

The declarant shall provide information on his/her address. However,
whencver a third party requests for a copy of the SALN Fonm of the
declarant, thc agency has the option to shade the declarant’s address
for purposss of security.

Declarant must provide the information required for ail hisher
unmarried children below eighteen (18) years of age and living in
his'her household, whether legitimate or illegitimate.

The SALN shall contzin a true and compicte declaration of assets,
labilitics and net worth, including a disclosure of business interests
and fmancial connections of the declarant, his’her spouse and
unmarried children below eigiteen (18) years of age living in hisher
household. It shall also contein a disclosure of the declamrunt’s
relatives within the fourth degree of consanguintty and affinity who
are in govemment service.

Far purposes of convenience in the computation of net worth, where
the declarmt’s spouse has capital or paraphemal properiies or where
the declarant’s unmarried children below eighteen (18) years of age
living in his/her household have their own properties, the declarant
should declare the assets and lisbilities of hisher spouse on a scparate




w

sheet attached to the SALN Form, see sample attached. For purposes
of such declarstion the mrovisians in these guidelines shall likewise
apply.

¢. Assets include those within or outside the Philippincs, whether resl or
personal, whether used in trade or business.

d. Assets refer to deciarant’s real and personai properies, incioding
those of hisher spouse and wynarmied children below cighteen (18)
years of age living in his/her hoasehold.

REAL PROPERTIES

e. Declaration of real propaties shall inclade its description, kind,
location, year and mode of acquisition, assessed value, fair market

value, acquisition cost of land, building, ezc. including improvements
thercon.

£ Real propertics reicr to propaties which are imunovebie by oanae.
For purposes of SALN, the kind of real properties are classified
according fo their use, that is, residential, coramercial, agricultural,
industrial, or mixed use and the like.

8. The declarant shall indicate a description of the real pupertics,
whether it is a land only or land with building, a house and lot,
condominium unit, or an improverment such as an extension Or garage,
and the like.

h. Assessed value shall, for purpase=s of declaration in the SALN, refer
to the amount indicaied in the tax deciaration of the real propertics
involved.

i, Fair mariet value shall, for purposes of declaration in the SALN, refer
to the rooumt indicated as market valoe in the tax declaration of the
real propetties concerned.

J- lmprovements refer to all works that are constructed or intraduced 1o
the land, or repairs or improvements made to the land or building after
bes isidiinl ogoisitien.

k. hwﬁgmmmﬁehﬁ,ﬂe&dmﬁmoﬁw
declare it scparetely or together with the Iand to which such
@ngrovement is attached.



Guldelinez on the SALN Form (Revised 2013), p.4

L. Acquisition cost is the amount of moncy paid to acquire or own
ma!ung.‘mlssha!lnlsonfcrtnmcamamtofmmmmwd
for improvements introduced on @ real property. For purposes of

computing the declarant’s net worth, the acquisition cost shall be
made the basis thereof.

m. The declarant shall indicate thase resl propertics which are already
titied or registeved under his/her name, the name of his/her spouse or
under the name of his’her wunamied children below 18yea:safage
and living in the declarant’s household. However, real propertes
already covered by a deed of sale, inherited or subject of an extra-
judicial scttiement of estate but not yet titled under declarant’s pame
shall also be disclosed.

n. In the case of properties coceived gratnitously, e.g. donation or
inheritance, no acquisition cost shall be declared. However, the fair
market value and the assessed value of said properties as formd in the
tax declaration thereof must be declared.

PERSONAL PROPERTIES

o. Declaration of personal pmpaﬂsshllumludemode,ywandcost
of acquisition, or the value or amount of said personal propertes.

p. Personal propertiss refer to jewelry, appliances, furniture, motor
vehicles and other tangible/movable properties. This shall also include
investments or other assets, such as cash on hand or in bank,
negotisble instruments, securities, stocks, bonds, and the like.

be declared genesally or collectively. In which case, the declaramt may
write/indicate “various years” under the column for Year Acgquired.

r. Personal propertes, such as cash on hand and in bank, as well as
stocks and the like, denominated in foreign currency shall be
coaverted into the comesponding Philippine currency equivalent, at
the rate of exchange prevailing as of December 31 of the preceding
calendar year.

s. The amount of money/cash in bank to be declared should be the Jast
balance 2< of December 31 of the nreceding year.



t. In case of properties which are co-owned with other individuals, the
declarant shall disclose the proportiamate amount of his share in the
property.

u. With regard to propestics subject of a contract to sefl, the amount
already paid shall be declared as personal property.

v. Properdes which are subject of either a chatiei or reai estaic mortgage
shall be declared in the SALN Form. The acquisition cost to be
declared shall be the actual purchase price, and the lisbility to be
declared shall be the outstanding balance of the loan as of December
31 of the preceding year.

LIABILITIES

w. Under lisbilitics, the naturc of liability, name of creditors and the
cutstanding balance shall be indicated. The outstanding balance shail
refer to the amount of money that is still due as of December 31 of the
preceding caiencdar year,

x. Liability refers to financial liability or anything that can result to 2
transfer or disposal of an asset. It includes not only those incurred by
the declarant but also those of his/her spouse and unmarried children
below cighteen (18) years of age living in his/her houschold.

y. Namure of liability refers to the type of loan obtained from banks,
financial institmtions, GSIS, PAG-IBIG and others, such as personal,
mult-puarpose, salary, calamity loan and the like.

z. Ouistanding balance refers to the amount of money that one sall owes
on the loan as of December 31 of the preceding calendar year.

3. COMPUTATION OF NET WORTH

& Net worth is the sum of all assets (real and personal) less total
liabilities.

b. In the case of real propexties, the acquisition cost shall be used in the
computation of the net worth.

c. In the case of persomal properties, the acquisition cost or
amount/value of money shall be used in the computation of the total
net worth.



Excluded from the computation of real and personal properties are the
properties of ummarried children below 18 years of age living in the
declarant’s bousehold.

. If the spouse of the declarant is not a public officer or employee, the
lafter’s parsphemal or capital properties shall not be included in the
iation of the declarant's net .

Paraphemal property refers to the propertics exclusively owned by the
wife.

Capital property refers to the propexties exclusively owned by the
hushand.

Commumity propesty refers to all the properties owned by the spouses
at the time of the celetwation of the marriage or acquired thexeafier,
subject to the exceptions provided for by iaw (Articles 91, Family
Code of the Philippines). in the absencs of any marrisge seiiiement,
the property relations of the spouses shall be governed by the rules on
absolute commumity of property under the Family Code of the
Philippines.

The following are excluded from the commumity property:

(1) Propenty acquircd during the marriage by gratitis title by
cither spouse, and the fruits as well as the incame thereof, if
any, unless it is cxpressly provided by the donor, testator or
grantor that they shall form part of the commumity property;

(2) Propasty for posonal and exclusive use of either spouse.
However, jewelry <hall form part of the community property;

(3) Property acquired before the marriage by either spouse who
has legitimate descendants by a former marriage, and the fruits
as well as the income, if any, of such property. (Article 92,
Family Code of the Philippines)

Conjugal propaty refers to all properties acquired durng the
ramiage, whether the acquisition appears to have been made,
contacied of registered in the name of one or both spouses, unjess
proven to be excluded (Article 116, Family Code of the Philippines).
This applies when the spouses agreed to be govemned by the rules on



f

the conjugal partnership of gains under the Family Code of the
Philippines.

The following are conjugal partnership properGes:

(1) Those scquired by oneruus titie during the mamiage at the
expense of the cummoa fund, whether the acguisition be for
the partnership, or for only one of thespouses;

(2) These cbained from the labor, @dustry, work or profession of
either or both of the spouscs;

{3) The fruits, nahwrai, mdisirsi, or civil, due or reccivad during
the marriage from the common property, as well as the net
fruits from the exclusive property of each spouse;

(4) The share of either spause ia the hidden trexsure which the law
awards to the finder or owner of the property where the
treasure is found;

(5) Those acquired through occupstion such as fishing or lumting;

(6) Livestack existing upon the dissofution of the partmership in
cxcess of the number of each kind brougit o the mariage by
etther spouse; and

(7) Thase which are acquired by chance, such as winnings from
gambling or betting However, losses therefrom shall be borne
exciusively by the loser-spouse. (Article 117, Family Code of
the Philippines) :

Prior 0 the cnactment of the Family Code of the

Philippines in 1987, when there is no marriage sctlement between

the spouses, thewr property relations are covered by the rules on
conjugal partcrship of gains.

J. If the spouse of the declarant is a public officer or employee, but who

chose to scparately file his’her SALN, his/her parephemal or capita

propecties shall not be included in the computation of the declarant’s
oet worth.

k. Incase of joint filing, the total assets of the spouses shall include their
respective paraphernal or capital properties.



Guidelines am the SALN Farm (Revamd 2013), p9

>
e

. In casc the declarant and his/her spouse jointly file their SALN, they

shall indicaie all their relaiives within the fourth civil degree, cither

by cansanguinity or affinity, and shall faclude the above-mentioned
informstion.

lnmsedrdcdmhnsMRMVesmﬂnpmmthmlhe4‘
civil degree of relationship, either by comsanguinity or affmity,
including bilas, inso and balge, the declarant shall tick off the
appropriate box n the form.

Affinity refers to the celationdhip of a hushand to the blood reiatives
of his wife, or a wife to the blood relatives of her busband.

Cansanguinity refers to the relationship by blood from the same stock

Of COMDION SNCCSIOT.

. Relatives in the govemnment refer to the declarant’s relatives up to the

4® civil deguofmhnmshp,wubycunmgmmty or affmity,
including bilas, ixso end balae.’

Relatives in the first degree of conssnguinity include the
declarant’s father, mother, son and dsughter. Relatives in the first
degree of affinity include the declarant’s father-in-law and mother-
in-law.

Relatives in the second degree of consapgninity inchade
the declarant’s brother, sister, gandmother, grandfather, grandson
andgnmgm.kelwmmdlemddegeeofaﬂimtymlm

Relatives in the third degree of cansangninity include the
declarant’s nephew, niece, uncle and aunt. Relatives in the third

degree of affinity include dedarwd’s nephew-in-law, nicce-in-law,
uncie-m-law, auntie-in-jaw,

Relatives in the fourth degree of anemngninity include the
declarant’s first cousim.

! Definitinn wader RA No. 6713



10. PUBLICATION/EFFECTIVITY

These Guidelines shall be prospective in application and shall take
effect after fiftren (15) days from its publication in a newspaper of
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“ Summary List of Filers
Statement of Assets, Liabilities and Networth
Calendar Year 2017

CERTIFICATION

This is to certify that 33 employees’ Statement of Assets, Liabilities and Net Worth
(SALN) submitted/included in the Summary List of Filers, were reviewed and found compliant by
the Review and Compliance Committee of this Office.

Further, the review were made in accordance with the review and compliance procedure in
filing and submission of SALNs pursuant to CSC Memorandum Circular No. 10, s. 2006
(as amended by CSC Resolution No. 1300455 promulgated on March 04, 2013).

Issued on June 28, 2018

L Y,

JOYA E. ANDAL

': Chair

MAD
4 Member
IJUN |
SUBSCRIBED AND SWORN to before me this day of 2017 at Quezon
City. '

Doc. No. [Z/ y
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ATTY. CONCEPCION ZENY E. FERROLINC-ENAD

Director 111

Malacariang Records Office
Mabini Bldg.. I.P. Laurel St.

San Miguel, Manila

Dear Director Enad:

In connection with the CSC Revised Statement of Assets, Liabilities and Net Worth
Memorandum Circular No. 3, s. 2015, may we submit the 2016 SALN of the following

officials:

Thank you.

Very truly yours,

wl
Department Manager

W [ —

Edgardo R. Masongsong
Victor G. Chiong
Agustin L. Maddatu

Human Resources & Administration
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25 April 2017

Atty. HILARIO A, FAVILA
Acting Director

Bureau Resident Ombudsman
Office of the Ombudsman
Ombudsman Bldg., Agham Road
Government Center, North Triangle
Quezon City

Dear Atty. Favila:

In line with the requirements of Republic Act No. 3019 and the Code of Ethics of this
Office, may we furnish the Office of the Ombudsman with copies of the 2016 Statement of
Assets, Liabilities and Net worth of NEA officials and employees:

Thank you.
Very truly yours,
/
5, @éa\/&t\,
IANA M. SAN LUIS

Department Manager
Human Resources & Administration

ORQ-NEA :
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NATIONAI. ELECTRIFICATION ADMINISTRATION
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“The 19 Performance
57 NIA Road, Government Center, Dmman Quezon City

April 6, 2018

OFFICE ORDER No. 2 o 1 8_ 0 17

Series of 2018
Effective immediately, pursuant to Civil Service Commission (CSC) Resolution No. 1300455
s. 2013 and Office Order No. 2016-095 s. 2016, the SALN Review and Compliance

Committee is hereby reconstituted
Champersou Jopa E. Andal
Members : Oswaldo F. Gabat
Madeleine Ann B. Bautista

As such, the Committee shall review and ensure that the Statement of Assets, Liabilities and
Net Worth forms, prepared by officials and employees of this Office, are properly

accomplished and submitted on time
All expenses to be incurred in the performance of their duties shall be charged against the
proper funds of this Office subject to the usual accounting and auditing rules and regulations

EDGARDO R. MASONGSONG
Administrator

NATIONAL EL ECTRIFICATION
ADMINISTRATION

TWice of the Aoministrator
LT

NEA-DA251201
?ﬂmhr

(02) 920-1809
www.nesa.gov.ph
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