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March 19, 2024 

 
 

NOTICE OF VACANCY  
 

All interested applicants who meet the qualification requirements of the vacant position/s 
are enjoined to submit the following documents (in PDF file format) to the Human Resource 
Management Division (HRMD) of the National Electrification Administration (NEA), not later 
than the close of office hours on March 29, 2024. 
 

1. Application letter (Please indicate position title, item number and 
department/office); 

2. Updated Personal data sheet (CS Form No. 212 revised 2017) and Work Experience 
Sheet (CS Form No. 212 Attachment) 

 All items should be answered properly and completely, in accordance with        
CSC MC No. 16 s. 2017 (https://bit.ly/CSCMC16s2017) 

 With recent passport-sized ID picture and signature on each page; 
3. Copy of IPCR (latest rating period prior to the application, for non-NEA applicants 

employed in government); 
4. Potential assessment rating form (HRMPSB Form No. 2-A or HRMPSB Form No. 2-

B, whichever is applicable) signed by immediate supervisor (for employed applicants 
only); 

5. Copy of Civil Service Eligibility (original copy, authenticated copy, scanned copy or 
site/screen capture of the eligibility using the Civil Service Eligibility Verification 
System) or updated PRC ID (whichever is applicable); and  

6. Copy of Transcript of Records (non-NEA applicants) 
 
All documents should be based on the forms provided by the HRMD. Forms may be 
downloaded in the NEA website. (https://bit.ly/App_forms)     
 
Applicants may also send their applications thru our e-mail address 
recruitment@nea.gov.ph, copy furnished oa@nea.gov.ph, with subject: 
Application_Position Title, Item No., Department/Office_Name of Applicant. 
 
Previous applicants to republished position/s need to submit their application letter, 
updated Personal Data Sheet with Work Experience Sheet and copy of latest IPCR if 
applicable.  
 

 
 
 
 
 

NOTE:  ONLY APPLICATIONS RECEIVED UNTIL THE DEADLINE WITH 
COMPLETE AND CLEAR JOB APPLICATION REQUIREMENTS WILL BE 
ACCEPTED.   THE ACCOMPLISHMENT OF ALL FORMS SUCH AS THE 
PERSONAL DATA SHEET AND WORK EXPERIENCE SHEET SHOULD BE IN 
ACCORDANCE WITH THE REQUIRED FORMAT. 
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