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All qualified applicants are enjoined to submit the following documents thru our e-mail address 
hrmd@nea.gov.ph, not later than the end of office hours on July 09, 2020: 

1. Application letter; (please indicate position title, Item number and department/office) 
2. Personal data sheet with recent passport-sized picture(CS Form No. 212 revised 2017); 
3. Work Experience Sheet (CS Form No. 212 Attachment); 
4. Copy of IPCR (latest rating period, for those employed in government); 
5. Potential assessment rating signed by immediate supervisor (for employed applicants, 

form a\(ailable at the HRMD); 
6. Copy of eligibility (non-NEA applicants); and 
7. Transcript of Records (non-NEA applicants) 

Previous applicants to republished position/s need to submit their updated Personal Data Sheet 
and application letter. For those who are applying to more than 1 (one) position, please 
submit complete attachments for each position/item. ONLY APPLICATIONS WITH 
COMPLETE ATIACHMENTS WILL BE ACCEPTED. 

Position Title ENGINEER A 

Engineering Department (Disaster Risk Reduction and 
Place of Assignment Management Department - Vulnerability and Risk Assessment 

Division) 

Item No. 311-8 

Monthly Salary/ Salary Grade Php27,755.00/SG 14 

Qualification Standards Education : Bachelor's degree in Engineering relevant to 
the job 

Experience : 1 year of relevant experience 
Training : 4 hours of relevant training 
Eligibility : RA1080 
Preference : Preferably Electrical Engineer 

Duties and Responsibilities • Implement the activation of quick response team who will act as 
first responders to disaster stricken ECs; 

• Implement pre-positioning of resources and assets for disaster 
response activities; 

• Monitor the submission of status reports on all pre-position 
resources; 

• Coordinate and identify partners for projects and activities; 

• Evaluation, improvement and assessment of task forces 
operation procedures and activities; 

• Collect information regarding impending disaster and 
preparedness of EC and other related matters; 

• Provide directory services containing contacts for task force key 
players; 

• Conduct'scenario -based pre deployment meetings; and 

• Perform other duties that may be assigned from time to time . 

*Experience refers to the previous jobs in either the government or private sector, whether full-time or part-time, which, 
as certified by the Human Resource Management Officer or authorized officials of the previous employer, are 
functionally related to the duties in the PDF of the position to be filled. (2017 ORAOHRA revised 2018, Part Ill , Sec. 56) 
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