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MEMORANDUM 

'TO ALL EMPLOYEES 
This Office 

SUBJECT .. Additional Guidelines on the Submission of Statements of 
Assets, Liabilities and Networtb (SALNs) and Disclosure of 
Business Interests 

In connection with the annual submission of the SALNs of all employees per Republic Act 6713 
and Code of Ethics of this Office, the Office of the Ombudsman had issued Memorandum 
Circular No. 2 on the submission of the SALNs and Disclosures of Business Interests. 

The following are the guidelines in addition to the previously issued Civil Service Commission 
(CSC) guidelines in accomplishing the SALN: 

1. Submission of the SALN using the revised form as of 2015 on or before April 30
of every year; and

2. Submission of three (3) original copies duly accomplished with original
signatures of the employee and spouse employed in the government (for joint
filing}.

✓ 

Please find attached the CSC prescribed form and the guidelines in the filling out of the 
Statement of Assets, Liabilities and Net Worth. 

For guidance and compliance. 

artment Manager 
. an Resources & Administration 

(02) 929-1909
www.nea.gov.ph



Revised as of January '..1015 

Per CSC Resolution No. 1500088 

Promulgated on J,mua,y 23, 2015 

SWORN STATEMENT OF ASSETS, LIABILITIES AND NET WORTH 
As of ________ ��-�--

(Required by R.A. 6713) 

Note: Husband and UJife who are both public officials and employees may file the required statements jointly or separately. 

DECLA.RART: 

(Family Name} 

ADDRESS: 

SPOUSE: 

(Family Name} 

□ Joint Filing CJ Separate Piling □ Not Applicable

POSITION: 

(First Name) (M.I.) AGENCY /O'FFICE: 

OFFICE ADDRESS: 

POSITION: 

(First Name) (M.!.) AGENCY/OFFICE: 

OFFieE Afl'DRBSS: 

UNMARRIED CHILDREN BELOW EIGHTEEN (18) YEARS OF AGE LMNG IN DECLAR.ANTtS HOUSEHOLD 

NAME DATE OF BIRTH 

ASSETS, LIABILITIES AND NETWORTH 
(Includfng those of the spouse and unmarried children below eighteen (18) 

years of age living in �clarant's household) 

1. ASSETS

a. Real Properties*

Subtotal: 
b. Personal Properties"'

AGE 

-------



2. LL\J)ILIT�ES*

TOTAL LIABILITIES: ________ _ 

NET WORTH : Total Assets less Total Liabilities = 
----------... -

* Additional sheet/ s mny be used, if necessary. 

BUSINESS INTERESTS AND FINANCIAL CONNECTIONS 
' . .., � 

(of .Declaran:t I Declarant's spouse/ Unmarried Children Below Eighteen (18} years of Age Living in Dedarant's Household} 

□ 1/ We do nDt ha1Je any business interest or financial oonnection.

RELATIVES IN THE GOVERNMENT SERVICE 
(Within the Fourth Degree of Consanguinity or Affinity. In.elude also Bi.las, Balae and lnso) 

□ II We do not know of any 'relative/ s in the government service}

I hereby certify that these are true and correct statements of my assets, liabilities, net worth, 
business interests and finandaJ connections, including those of my spouse and unmarried children below 
eighteen (18) years of age living in my household, and that to the best of my knowledge, the above
enumerated are names of my relatives in the government within the fourth civil de!lree of consanguinity or 
affinity. 

I hereby authorize the Ombudsman or his/her duly authorized representative to obtain and 
secure from all appropriate government agencies, including the Bureau of Internal Revenue such 
documents that may show my assets, liabilities, net worth, business interests and financial connections, 
to include those of my spouse and unmarried children below 18 years of age livi.ng with me in my 
household covering previous years to include the year I frrst assumed office in government. 

Date: 

(Signature of Declamnt) 

Government Issued ID: 

JD No.: 

Date Issued: 

(Signature ofCo-Declarant/ Spouse) 

Government Issued ID: 
ID No.: 

Date Issued: 

SUBSCRIBED AND SWORN to before me this __ day of __ _, 
government issued identification card. 

affiant exhibiting to me the above-stated 



GUIDELINES IN THE m...LING OUT OF THE STATEMENT OF ASSETS, 
LIA:BllJ.11ES AND NET WORTH FORM{SALN � 2013) 

L OBJECTIVES 

• To enjoin all public of&c:rs and employees to declare ,and submit
annually a true, delaa1cd and sworn Slatanent of 1hcir � 1iabitities
and net wmth, incluamg disclosure of business interests and financial
coonections, and 'to declare to the best of their knowledge their rdati\'CS
who are in government service;

• Te :cnsu= dial 1he assas, liabi� n:t wodb, financial �ens ad
business interests of the declarant's spouse and Uilll1lliried children below
eighteen (18) years of age living in dccbmutt' s how!ehold m: also
disclosed.

ll. SCOPE

All officials and employees of national and local gov� including state
universities and collega, and government-owned mid controlled corporations (GOCC) 
and their subsidiaries. with or without original charter, shall be covered by these 
gt.aidelines. 

OOCC n,fers to any agency organized as a stock or nonstock corpondiont vested 
with functions relating to public needs whether govamnental or proprietary in nature, 
and owned by the Government of the Rq,ublic of the Philippines directly or through its 
instnunentalities either wholly or, wheK applicable as in the case of stock corporations, 
to the extent of at 1east a �ority of its outstanding capital stodt. 

Tho9c serving in honorary capacity� laborers and casual or tempomry workers are 
exmnpted from filing the SALN. However, those holding career positions under 
temporary status .arc required to file their SALN. 

UL RULES IN ACCOMPJ.ISBING THE STATEMENT OF ASSETS, 
LIABILITIF..S AND NET WORTH (SALN) FORM 

A. APPUCABLE LAW

For purposes of declaring one's assets, liabilities and net worth. the 
governing law !hall be Republic Act No. 6713 or the Code of Conduct and 
F.thical Standards for Public Officials and Employees. 



B. CONTENTS OF TD STATEMENT OF ASSETS, LIABIL1TIES AND
�T WORTB {SALN) FORM

1. BASIC INFORMATION

L Spouses who are both public officers and employees shall have the 
optioo to file their SALN either joindy or sepaaately. 

b. In case the deelarant is single or married but whose 'spouse is not in
the government service, hdshall shall tide. off the box mmkc:d • '"Not
Applicable."

c. In case of joint filing, ail real and personal properties shall be declared
including their n:.,pectivc panq,hcma1 and capital propaty, if tha'C
are any.

d. The change of civil sbltus of the declarant after December 31 of the
preceding year shall not affect the nature of the properties declared.

e.. The declanmt shall provide information on his/her address. However, 
whaiever a third party n::quests for a copy of the SALN Form of the 
dee;� the agency bu the option tn shade the dcdarant' s address 
for purposes of security. 

f. Declarant must provide the information ffXIUired for all his/her
unmarried children below eighteen (II) years of age and living in
his/her bouseho"'7 whether legitimate or illegitimate.

a. The SALN shall contain a true and complde declaration of assets,
liabilities and net worth, including a disclosure of business interests
and financial connections of 1hc declmnt, hWhcr spouse and
unmanied duldn::n below eighteen (18) years of age 'living in bis/her
household. h shall also contain a disclosure of ,the declanmt•s
n.,J.atives within the fourth dep'ec of consanguinity and affinity who
are in government service.

b. For purposes of conwnience in the computation of net worth, where
the tk.clarant�-s � has capital or panq,hcma1 properties «whcff
the declaranfs llllllUll'ried drildn:n below eighteen (18) years of ,age
living in his/her household have their own � the declanmt
should declare the assets and liabilities of his/her spouse on a separate



sheet attached to the SALN Fo� ,see sample attached. For purposes 
.of such dee� the� iu ._ gu�!� M Jiuwi� 
apply. 

c. Assets include dlo9e within or outside the Philippinc:s, whcdler n,al or
personal, wbedter used in trade or busmess.

d. Assets refer to declarant':s real and personal properties. including
those of hislher spouse and unmarried children below eighteen {18)
jC8l'S of age living in ·bis/her hoasaiold.

REAL PROPERTIES 

e. Dedll'ltion. of real properties shall include u description, �
locatimt, YQU' and mode of acquisition, assessed value. fair rnarlcet
value. acquisition cost of land, building. de. including improvements
thaam.

£. ·Real properties refer' to properties '1dlicb are immovable by l'lltlR. 
For purposes of SALN, 1he kind of teal properties are classified 
according to their use, that is, R:Sidentilt commercill, agricultmal, 
industrial, or mixed .use mid 1he like. 

g. The dcclanmt .._., jl)d� • �1� 9f • -� �
whedter it is a land only or Janel with building, a house and Jot,
condominium unit, or an improvemmt such -as an extemion or garage,
and the like.

h. Assessed value shall, for purposes of declaration in 1he SALN, refer
to t.hc amount indicated in Che tax declaration of the real pn,pertics
involved.

i. Fair market value shall, for purposes of declaration in the SALN, refer
to the amount mdkatcd as marht value in die tax declaration of 1he
real properties concaned.

j. lmprovcmeats ldir' to all "W'Odcs um� ·c:onstructcd or introduced to
the � or Jepairs or improvements made to the land or bmlding after
its initial acquisition.

k. In declaring an impmvemcot m 1he land, ihe .dcciarant may opt to
declare it scparatt:ly or togedler with the land to whidl such
improvement is attached.



·GtddlJi,tuottllw SALN Fors (Rno,d 2013), p.1

l. Acquisition cost is the amount of money paid to acquire or own
something. This mall also Jd'cr to the am.amt of expenses incmred
for improvemmts introduced on a n:al �pcrty. For purposes of
oomputmg the declarant's net worth, the acquisition cost shall be
made the basis thereof.

m. The declaraot shall indicate those real properties which are already
titled or � under ms.'hcr name.. fi1e name of his/her lpOUSe ,or
under the rwne of his/her unmarried children below 18 years of age
and living in 1hc declarant's ·housebo1d. However, real properties
alrady coven:d by a deed af sale, inherited or subject of an extra
judicial settlanent of estate but not yet titled under declarant's :name
shall also be disclosed.

n. In 1he case of properties received gratuitously, e.g. donation or
inheritance. no m:quisitioo cost shall be declared. However, the .fair
market value and 1he assessed wlue of said properties as found in the
tax declaration themof' must be declared.

PERSONAL PROPER.TIES 

o. Declantion of personal propedies shall include mode, year and cost
of acquisiti� or the value or amount of said personal properties.

p. Personal properties ,refer to jewelry, appliances. timutme, motor
vdlicles 1IDd other tangtbJe/mowb1e properties. This shall also include
in\lCStJnalts or other assets, such as cash on hand or in bank,
negotiable instnunents, securitits, stocks, bonds, and the like.

n •• . 
' . 11-� • .-.. ._.... . .. f i , I . h .q. �a'!On!!! pro,pct!1es m�y.;;:; _acquu;;u .or a.11: .m mmJme.! � .may 

be declared gr:n.cn.lly or collectively. In which case, the declanmt may 
writermdicate 4'yariou., years" under the oohunn for Year Acquired. 

r. Personal properties, such as cash on hand and in ·bank, as well as
stocks and the like. denominated in foreign currency shall be
oonverted into 1hc corresponding Philippine currency equivalent, at
the rate of exchange prevailing as of December 31 of the preceding
caJendar year.

s. The amount of money/cash in bank to be declared should be the last
balllJJr.e,.&,Of�bt:r 31 l){Jhe�111g year.



t. ln case or properties which· are co-owned with. other individuals, the
declarant .shall df#� th� � �9� 9f his share in the
property.

u. With regard to properties subject of a contract to sell, the amount
am:ady paid shall be declared as personal property.

v. Properties which me subject of eidx:r a chattel orJaU estate :mortgage
shall be declared in the SALN Form. The acquisition cost to be
declared 9ball be the actual purchase pricet and the liability to be
declared ·shall be the OUt3tanding balance of the loan a of December
3 l of the preceding year.

LIABILITIES 

w. Under liabi� the nature of liability, name of cnlditors and the
outstanding balance shall be indicated. The cmtsamding balance· shall
refecto the amount of money that is still due as of December 31 df the
prec;edingeak:n.dar year.

x. Liability refers to financial liability or anything that can .resuh to a
transfa- or disposal of an amet. ,Jt includes not only those incum:d by
,the declarant but ,atso those of bis/her spouse and unmanied duldren
below eighteen (II) years of :age living in bis/her household.

y. Nature of liability refers to the type of loan obtained iiom banks,
financial institutions, GSIS. PAG�IBIG and ·� such as �
multi-purpose, salary, calamity foan and the like.

� �Wence referstoihc amount of money that one still� 
on ,the loan as of December 31 of the preceding calendar year • 

. 3. COMPUTAflONOFNETWORTH 

a. Net worth is the sum of all assets (real and personal) less ·tota1
liabilities.

b. In the case of real properties, the acquisition oost shall be used in the
mmputation ofthe net worth.

c. In the case of personal properties, the acquisition cost or
amount/value of money shall be used in the computation of the total
networ1h.



d. Ex.duded from the amaputation of real and personal properties are the
properties of UDID8lTied cluklren below l8 ,cars of age Jiving in the
dec1anatt•s household.

c. H the spouse of the declarant is not a public officer or employee, the
lalter's pnphemaJ or capital properties shall not be included in the
computation of the deciarant's net worth.

f.. Paraphemal property refers to 1he properties exclusively owned by tbe 
wife. 

g. Capital property refers to the properties exclusiwly owned� the
husband.

h. Community property refers to aD the properties owned � tbe spouses
1lt the time of the celebration oftbe malTiage or acquhed thcnaftcr,
subject to the exceptions provided for by law (Articles 91, Family
Code of tile Philippines). in the 1ibsence of any mmil8f, sdlk:mlJlil,
the propaty relations of the spouses shall :1,e governed by the� on
absolute cormnunity of property under- the Family Code of the
Philippines.

The follawioj are excluded fmm 1he COIDIDIIIUt)' property: 

(1) Property acquiMd during the marriage by ·gra&ujtous title by
either spouse, and the Jiui1s as wall as the incmne thereof, if
any. unless it � ap1esst, pnmdc:d by the donor, testator or
grantortbat they shall ,form pan of1hccommunity property;

(2} Propcaty for personal and excluiw use of enher �
However, jewelry sbalJ form part of 1he community property; 

(3) Pl'OJ)Cffy acquin:d before the marriage by either spouse who
has legitimate desceadants ,by a former JDBrriase. and 1he fruits
as well as the income, if any. of such property. (Article 92,
Family Code of the Philippines)

i. Conjugal pmpc:rty refers to all properties acquired during the
marriage, whether the acquisition appears to have been made,
contracted or tegistf:red in -the name &f one or bodt spouses, tHileu
proven to be ex.duded (Article 1 l � Family Code of the Plit1ippines).
This applies when the spouses agn:,ed to be governed by the rules OD



1hc conjugal partnership of gains under the Family Code of the 
Pbt1ippine.,. 

The rollowing are conjugal partnership propenies: 

(l) Those acquired by onerous title during the marriage at 1be
expense of the common � 'wbdher the &a1Uisitioo be Cor
the partner� or for only ooe of the spouses;

('2) Those obtained from 1hc labor, industry. WOik or profeaion of 
either or bom of the spouses; 

(3) The fniit,, natural, indusma� or civil, due or received during 
the mmiage ftom the common property, � well as the net 
fruits from the exclusive p-operty of each spouse; 

(4) The share of either spouse in the hidden treasure wbidl the law
awards to the finder or owner of the property when the
treasure is found;

(S) Those acquimi through occupetion sudt as fishina or hunting;

(6) Livestock existing upon the dissolutioo of the partnenhip in
ca:ess of the IIUITlber of eedt kind brollpt to the marriage by
either spouse; and

(7) Those. which are acquired by cbance, such as wbminp.from 
gambling or betting. However, losaes therefrom shall be home 
exclusively by the loser-tpoule. (Article 117, Family Code of 
the Philippines) 

Prior to the enactment of the Family Code of' the 
Philippines in l 987, when th= is no rumriage sdtlement between 
the spouses, their property relations arc covered by the rules on 
conjugaJ pm1nenhip of gains. 

J. If the spouse of the declarant is a public officer or employee, but who
chose to 9ep11ately file his/her SALN, his/her paraphemal or capital
properties shall not be included in the compumtlon of the dedarant's
net worth.

k. In case of joint filing, lhe to1BI � of die spouses shaD include their
respective paraphemal or apital properties.



O.i161U..u• "- SALN F- (ltcYiMl 20/J).p.l 
% � 

b. In case the declarant and his'her spouse jointly file their SAUi, 1hey
shall indicate all their maives within die foorth civil dcsne, eidlel'
by comanguinity or affinity. and shall include the �
information.

C. (n case the dcclarant has DO telati'f'eS in the SoYemmlDt within tbe ... 

c:i\,il degree of rdatiombip. either by consanguinity or affinity,
including bi/as, imo and balae, the dr:danlllt all tidt off the
approflliam box in the fonn.

d. Affinity tef.ers to the reLdinNnip of a bosblnd to the blood re1atiws
of his wife, or a wife to the blood rcbltiYe., of her hmband.

e. Consmpinity refers to the relatiomhip by blood from the same stock
or common 8110C:St<w.

f. Rdati¥cs in 1bc govemmmt refer to the declannt,s relatives up to the
4• civil degree of relationship, eidla' by consanguinity ar affinity.
including bi/as, i1Dt, and haloe.1 

Relatiws in the first dqp-ee of coamnguinity include the 
declarant's faher, modier, son and dlu&btcr, Relatives in the first 
degree of affinity include the declarant's fadlcr-in-Jaw and matber
in-law. 

Relatives in the second degree of consanpinity include 
the declarant's brodlt.r, sister, grandmother, gnmdtnber, grandson 
and granddaughter. Relatives in the ,econd degree of affinity include 
the declamnt's brodlei+law, sister-in-law, grandmo1ber-in-law, 
grandfidber-in-law, lflllddauahter-in-law and grandson-m-law. 

Rdativcs in the third degn,e of a,manguinity include 1he 
decbnat's nephew, niece, uncle and auat. Relatives in the 1hird 
degree of affinity include dcdaant's nephew-in-law,�. 
IJDde..in.law, auntie-in-law. 

Relatives in the fourth deerec of cm.,anguillity include the 
declarant's first cousin. 

1 OofiDidoa adcrllA No.6713 



18. PlJBLICATIONJD'FECTIVITY

The8e Ouidelioes shall be prmpc,diw in applicaticll and ablll atc 
effect after fifb:eo (JS) days 1ivm its publicatica in • newspaper of 
general� 
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., Summary List of Filers 
Statement of Assets, Liabilities and Networth 

Calendar Year 2017 

CERTIFICATION 

This is to certify that 33 employees' Statement of Assets, Liabilities and Net Worth 
(SALN) submitted/included in the Summary List of Filers, were reviewed and found compliant by 
the Review and Compliance Committee of this Office. 

Further, the review were made in accordance with the review and compliance procedure in 
filing and submission of SALNs pursuant to CSC Memorandum Circular No. 10, s. 2006 
(as amended by CSC R esolution No. 1300455 promulgated on March 04, 2013). 

Issued on .I.re 28, a:)18 

JO� 
Chair 

\7 

MAD 
Member 

/JU nn .. 

SUBSCRIBED AND SWORN to before me this __ day of ____ 2017 at Quezon 
City. 

Doc.No. f'6J 
PageNo. j:r, 
Book No-. ---,,L.'j( 
Series of2018 
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NATIONAL ELECTRIFICATION ADMINISTRATION 
'The JS' Performance Governance System-institutionalized National Government Agency' 

5,- l'Jit·. Road Uovernmem C:eme�. D1l1mar._ Quezon City 110[' 

02 May 2017 

ATTY. CONCEPCION ZENY E. FERROLINO-ENAD 

Director III 
Malacaiiang Records Office 
Mabini Bldg .. J.P. Laurel St. 
San Miguel, Manila 

Dear Director Enad: 

- -· .....:-.._ Management 
/\ Ji System 

/.�:� j· ISO 9001:2015 

, TLIVRhemla�d ·; 
; , www.tuv corn 

ID 910!>00:C030 

In connection with the CSC Revised Statement of Assets, Liabilities and Net Worth 
Memorandum Circular No. 3, s. 2015, may we submit the 2016 SALN of the following 
officials: 

Thank you. 

Very truly yours, 

Department Manager 

1. Edgardo R. Masongsong
Victor G. Chiong') 

3. Agustin L. Maddatu

Human Resources & Administration 

1c;_,, s-;2:.�- -'. �rr;, 
11,1<"-F >1 °,:2 '}""r' ::-,,r 
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F 
57 NIA Road, Government Center. Oil1man, Quezon City 1100 

April 6, 2018

OFFICE ORDER No. 2 Q 1 8 - 0 7 7
Series of 2018 

_........,.,.,_

Effective immediately, pursuant to Civil Service Commission (CSC) Resolution No. 1300455 
s. 2013 and Office Order No. 2016-095 s. 2016, the SALN Review and Compliance
Committee is hereby reconstituted: 

Chairperson 
Members 

Jona E. Andal 
Oswaldo F. Gabat 
Madeleine Ann B. Bautista

As such. the Committee shall review and ensure that the Statement of Assets, Liabilities and
Net Worth forms, prepared by officials and employees of this Office, are properly
accomplished and submitted on time. 

All expenses to be incurred in the performance of their duties shall be charged against the
proper funds of this Office subject to the usual accowiting and auditing rules and regulations. 

EDGARDO R. MASONGSONG
Administrator 

NA'TIONA.l. ELECT,-,FICATION 

ADMl,.STRATION 

11niiiiiiii11n 

(02) 929-1909
www.nea.gov.ph

NEA-O.A251201,J.l.t1 
Yff' 'i' l'Ihf
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